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Source to Tap Land Incentive Scheme

Please read the notes to this form before completing.  Once finalised; sign and date overleaf before returning to The Rivers Trust at:   The Rivers Trust, Rain-Charm House, Kyl Cober Parc, Stoke Climsland, Callington, Cornwall, PL17 8PH 

	Name: 
	Office Use Only

	Address:


	Source to Tap ID.
	
	Maximum Contribution

	
	Claim No.
	
	
	
£/€
	As a % of Total Grant Allocated

	
	Currency 
delete as appropriate
	GBP EUR
	Date
		PO Initials
	Total Grant Budget Allocated to Claimant
	
	100%

	
	Works Checked 
	
	
	Less Claim Total
	
	

	
	Claim Received
	
	
	Less any Previous Claim(s)
	
	

	
	Claim Checked
	
	
	Remaining Budget Available
	
	

	
	Database completed
	
	
	
	
	

	Tel:
	Payment Requested
	
	
	
	
	


	
Item no.
	Description of Work
(see note 1)
	Quantity
(see note 2)
	Cost
€ / £
(see note 3)
	

	1
	  e.g. Fencing materials and installation
	130m
	£780
	Quotes uploaded
 (Date)
	Invoice uploaded
 (Date)
	Certified Receipts uploaded
 (Date)
	Receipt no.
	Company name on receipt
	Payment Amount 
€ / £

	1
	

	
	
	
	
	
	
	
	

	2
	

	
	
	
	
	
	
	
	

	3
	

	
	
	
	
	
	
	
	

	4
	

	
	
	
	
	
	
	
	

	5
	

	
	
	
	
	
	
	
	

	6
	

	
	
	
	
	
	
	
	

	7
	

	
	
	
	
	
	
	
	

	8
	

	
	
	
	
	
	
	
	

	9
	

	
	
	
	
	
	
	
	

	10
	

	
	
	
	
	
	
	
	

	11
	

	
	
	
	
	
	
	
	

	12
	

	
	
	
	
	
	
	
	

	13
	


	
	
	
	
	
	
	
	

	14
	

	
	
	
	
	
	
	
	

	15
	

	
	
	
	
	
	
	
	

	16
	

	
	
	
	
	
	
	
	

	17
	

	
	
	
	
	
	
	
	

	18
	

	
	
	
	
	
	
	
	

	Claimant Bank Details							Is Claimant VAT registered:  Y/N
Bank Name:
Sort Code: 	-            -		Account no: 				Name of the Account: 



	Claimant Declaration

I declare that I have read the notes overleaf and that the works I am claiming the grant for have been completed in accordance with the conditions contained in the Agreement with The Rivers Trust. I understand that these works and this claim may be subject to checks and audit in line with the Scheme Terms & Conditions and I agree to give full assistance in this to the officer concerned

	
Signed:	



	                                                      
Date:   		  /            /

	
Project Officer

I declare that I have read, and am satisfied with, the claim form application.


	Signed:	

	Date:   		  /            /


NOTES

General - Your Project Officer will help you to complete this form.

· Please complete the white areas of the form only. 
· You must provide all the evidence listed below. Failure to provide as detailed may result in non-reimbursement of all or part of your claim.
· You must sign this Claim Form before returning it	

1. Description of Work

· Describe the work as per your original Source to Tap Application Form (STT3).  
 
2.	Quantity

· For each part of the work enter the quantity of work completed e.g Number of fence posts, Metres of fencing installed. 

3.	Cost

· One total cost per Supplier with one invoice & one receipt per line.
· Each cost will match the approved quote.
· All claims must be accompanied by original receipts and original invoices stamped as “PAID” by the Supplier where possible.  All original documentation will be copied and certified as true copies by the Project Worker onsite.  Those copies will be sent to The Rivers Trust head office and retained in a secure environment.
· If your business is VAT registered, do not include any VAT for the cost of work within the grant claim. 


Information to be attached

· Original invoices and receipts (receipted invoices are acceptable).  Both items should itemise purchases and show the supplier name and VAT no. where relevant.
· Original letters of consent, where relevant, eg Northern Ireland Environment Agency, National Parks and Wildlife Service, Planning Permission etc
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